
MT. CARMEL BAPTIST CHURCH
EVENT SET–UP AND INFORMATION FORM
Event: _______________________________________________________Event Date:_________________________
Organization:  ______________________________________________ Room (s) Requested:______________
Contact Person: _____________________________________________Day Time Phone:__________________
Address:____________________________________________________________________________________________
                  Street					City				Zip Code
Event Time__________________ AM	PM		Event Ends: ___________________   AM	     PM
Set-Up Begins: ______________AM	PM		Clean-Up Ends: _______________   AM	    PM
Expected Attendance: _____________________________________________________________________________
Describe the program:_____________________________________________________________________________
_______________________________________________________________________________________________________
Describe your organization: ______________________________________________________________________
______________________________________________________________________________________________________
Will tickets be sold?                           ☐ Yes           ☐ No			Price ________________
Will food be served?        	           ☐ Yes           ☐ No
Will you require use of kitchen?    ☐ Yes           ☐ No
I have read the mission statement and general rules of the church and agree to abide by them and be responsible for our group abiding by them at all times.  I understand there is an extremely remote possibility this event may be superseded by a Mt. Carmel church event. 
Signature:________________________________________Title:__________________________ Date:____________

Trustee or Building & Grounds Chairman’s Signature: __________________________ Date: ________
Approved by Trustee Chairman	  ☐ Yes           ☐ No		Date: ________________________
Placed on Calendar  			  ☐ Yes           ☐ No		Date: ________________________

[bookmark: _GoBack]Projected overtime hours for maintenance man: _______________________________________________






